
LOT IMPROVEMENT REQUEST Form (LIRF) Application
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#:  __________ 
SITE # ___________

NAME ___________________
DATE ______________

REQUEST TO:
LOCATE NEW RV

          RELOCATION OF CURRENT RV


CONSTRUCT/MODIFY SHED   
TRIM TREES             CONSTRUCT/MODIFY DECK          

CONSTRUCT/MODIFY PATIO       MOVE FIREPIT          PLANT TREES/GARDEN                 CONSTRUCT/MODIFY FENCE       OTHER
      

If ‘Other”, please describe in space below:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
CLRC Lot Change Regulations

The Management Committee must approve any and all lot changes to avoid misunderstandings and ensure that CLRC remains a place of pleasure and relaxation for all Shareholders.  Approval must be received prior to a Shareholder initiating any change.  A “Lot” is the personal use licensed area of land that is associated with each Unit as defined by the Shareholders’ Agreement.

LIRF Process

1) All shareholders and permanent renters must submit a CLRC Lot Improvement Request Form along with drawings of their lot prior to commencing improvements as well as after the improvements are complete. The plans are to be submitted to the Management Committee for review and approval. This includes the placement of all recreational vehicles or trailers, the removal of trees or limbs, new plantings, erection of fences, construction of decks, patios, fire pits, barbecues and sheds. Notwithstanding the foregoing, the list shall not be considered all inclusive.

2) A description in writing of how the work will be done, how long the work will take, start & completion times & dates, what kind of special equipment will be needed [heavy or noisy], what type of materials, and how will they be used, and an indication if the work/change will effect any of their neighbors. Failure to provide this information when submitting your request may result in a delay of the approval process.

3) All plans must include a site plan of the lot clearly identifying the location of where the changes are to take place. A detailed drawing of the lot outlining the dimensions and the location of the services is required.

4) It is important to note that in the above paragraph, identifying the location of existing services is in the Shareholders best interest. Allowing for access will prevent structures having to be moved at a later date to allow for repair or replacement. It shall be clearly understood that CLRC is under no circumstances responsible for any existing structure that exists overtop of a site’s services. Any repairs or changes to the services and/or removal of a structure to facilitate the repair/changes are the sole responsibility of the owner(s).

5) It is to be understood that all sheds, decks, fences, patios, fire pits, gazebos and shelters are not to be permanent structures and need to be constructed in a manner that allows for complete removal with ease if needed.

6) Confirmation is required from the unit owner that the people doing the work have the proper skills, understand what they are getting into, and are willing to take full responsibility to ensure that work will be done to agreed standards, and in the time frame committed. 
7) It is important to consult your neighbor(s) as to any unusual
planned changes to your lot and to discuss any possible impact the change may have. Communicate your thoughts and use the CLRC Vision Statement as your guide.

8) Failure to follow the rules/process stated above will result in immediate action by the Management Committee and the Shareholder(s) may be required to remove the structure, reverse the site change and/or modify it in such a way that it is in compliance with the guidelines.

9) Everyone should understand that if the work is not being done to the agreed to standards, the Management Committee has the authority to issue a stop work order and request an independent evaluation and/or completion of the work by a company of its choosing, and that these costs will be assessed against the shareholder.  Any costs assessed against the shareholder that are not paid within the specified timeframe, will result in interest charges being applied at 2% per month until full payment is made.  The CLRC Board of Directors reserves the right to suspend utility services, or impose other sanctions in the event that the shareholder refuses to comply.
10) Each and every improvement is unique. The Management Committee will reference the CLRC Shareholder’s Agreement, CLRC Rules and Regulations, CLRC Guidelines and other documents in making its’ assessment.  For unusual changes, the Management Committee will also consult with neighboring sites to discuss the impact of the change proposed. 
11) The Management Committee can not commit to a set turnaround time for processing LIRF requests, but will make every reasonable effort to ensure all requests are processed in a timely fashion.
12) If a LIRF request is denied by the Management Committee, the Shareholder has the right to appeal to the Board.  The result of such appeal is binding on the shareholder.
13) All Management Committee members are volunteers. Every shareholder must understand and acknowledge that if an official body (e.g. CVRD, provincial government, etc.) later assesses an improvement/change to be non-compliant, it is the Shareholder’s responsibility to make the modifications as outlined by the official body and assume the responsibility of any expenses incurred.
I have read and understand the above document and agree to comply with the regulations as outlined.

Shareholder/Permanent Renter Signature:_____________________________           
 
Date:________________


DATE received BY MANAGEMENT COMMITTEE:__________________
IMPROVEMENT REQUEST MANAGEMENT COMMITTEE RESPONSE:   

APPROVED ______   DENIED ______
Authorized Management Committee Signature: __________________________
Authorized Management Committee Signature: __________________________
Date: ___________________
REASONS OR COMMENTS FROM MANAGEMENT COMMITTEE/DELEGATE
___________________________________________________________________________________
___________________________________________________________________________________

___________________________________________________________________________________
______________________________________________________

IMPROVEMENT COMPLETION AND FINAL INSPECTION

MANAGEMENT COMMITTEE RESPONSE:

APPROVED ______   DENIED ______
Authorized Management Committee Signature: __________________________
Authorized Management Committee Signature: __________________________
Date: ___________________
REASONS OR COMMENTS FROM COMMITTEE/DELEGATE
___________________________________________________________________________________

___________________________________________________________________________________

__________________________________________________________

Please ensure that all necessary information is included as listed above so that the Management Committee can process the request in a timely fashion.  Approval to proceed with the improvement is only valid when this form has been signed by an authorized representative of the Management Committee or Board of Directors.















































































� Unusual” refers to outside of the ordinary, e.g. significant changes in the size and or location of an RV, the location of a shed or gazebo.  In these circumstances neighbour comments are to be included in the application package to the Management Committee. The Management Committee will take these comments into consideration when considering the LIRF application
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